
                                                    

  

  

  

  

St. Luke’s CEVA Primary School 

  Charging & Remissions Policy 

  
  
  

  

  

  

 Adopted: Summer 2024                                       Review date: Summer 2025 



Aspiring to be just and kind  

Walking humbly with God  

Growing with every opportunity  

 

At St. Luke’s, we are committed to fostering a community built on justice, kindness, 
service and respect, ensuring that everyone—regardless of background—is treated with 
dignity, warmth, and fairness. We are a Church of England VA School and we welcome 
all faiths. 

We strive to embed a positive approach to our relationships which is evident in our 
behaviour in and out of school.  We believe in restorative justice, to emphasise respect 
and reconciliation for all. 

Our goal is to inspire pupils to make ethical choices and become agents of change, both 
within their own communities and beyond. We provide an environment where all 
individuals can flourish, experiencing a life-enhancing encounter with the Christian faith 
and Jesus Christ. 

With hearts of compassion, we encourage service to others, extending kindness and 
support both within our school and the wider world. Through an excellent and broad-
based curriculum, we ignite enthusiasm, energy, and dedication, empowering pupils to 
fully grow within their learning journey.  

We prioritise diverse opportunities in sports, music, the arts, technology, and culture, 
supporting pupils’ spiritual, moral, social, and personal development. We encourage 
pupils to grow in the ‘fruits of the Spirit’—love, joy, peace, patience, kindness, goodness, 
faithfulness, humility, and self-control. 

Our pupils grow with every opportunity and flourish spiritually. 

                                                                   
  



1. Admissions 
There is no charge for admissions. 

2. School meals 

There is no charge for children’s school meals as the London Borough of Newham provides a free 
school meal for all primary children. 

3. AcIviIes that take place during school hours (this does not include the 
break in the middle of the school day) 

There is no charge for acIviIes during school hours with the excepIon of music tuiIon (secIon 8). 

There is no charge for transport during school hours to school-organised acIviIes. 

There maybe a charge for: 

• Homework books and materials that the parent wishes the child to keep (the cost will be 
made clear to the parents before charge) 

• opIonal extras (secIon 4) 

• Individual or small group music or vocal tuiIon (LBN charge for these unless grants used). 

4. AcIviIes that take place outside of school hours (non-residenIal) 

There is no charge for acIviIes that take place outside of school hours when they are: 

• part of the set curriculum, including sports matches against other schools 

OpIonal extras 

The school may charge for op5onal extras. Op5onal extras are: 

• educaIon provided outside of school Ime that is not:  

a) part of the NaIonal Curriculum e.g. Theatre trips 

b) part of a syllabus for a prescribed public examinaIon that the pupil is being 
prepared for at the school 

c) part of religious educaIon 

• transport that is not taking the pupil to school or to other premises where the local 
authority or governing body has arranged for the pupil to be provided with educaIon. 

• board and lodging for a pupil on a residenIal visit. 

•

5. The cost of opIonal extras 

The headteacher will decide when it is necessary to charge for opIonal acIviIes, and the levels of 
charge will be set by the headteacher on the recommenda5on of the finance commi>ee. The 
charges, when determined, will be published on the school’s website and appended to this policy. 



Any charge made in respect of individual pupils will not exceed the actual cost of providing the 
opIonal extra acIvity, divided equally by the number of pupils parIcipaIng. In no circumstances 
will there be an element of subsidy required for any pupils wishing to parIcipate in the acIvity 
whose parents are unwilling or unable to pay the full charge (secIon 11). 

When calculaIng the cost of opIonal extras an amount may be included in relaIon to: 

• any materials, books, instruments or equipment provided in connecIon with the opIonal 
extra 

• non-teaching staff 

• teaching staff engaged under contracts for services purely to provide an opIonal extra, 
including supply teachers engaged specifically to provide the opIonal extra 

• the cost, or a proporIon of the costs, for teaching staff employed to provide tuiIon in 
playing a musical instrument, where the tuiIon is an opIonal extra. 

ParIcipaIon in any opIonal extra acIvity will be on the basis of parental choice and a willingness 
to pay the charges. The school will need to have the agreement of parents before organising the 
provision of an opIonal extra where charges will be made. 

6. AcIviIes that take place partly during school hours either on or off site 

Where the majority of a non-residenIal acIvity takes place during school hours the charging of 
the acIvity will be the same as is outlined in secIon 3. 

Travelling Ime is included in Ime spent on acIvity. 

In cases where the majority of a non-residenIal acIvity takes place outside of school hours the 
charge cannot include the cost of alternaIve provision for those pupils who do not wish to 
parIcipate. So no charge can be made for supply teachers to cover for those teachers who are 
absent from school accompanying pupils on a visit. 

In this case the charging of the acIvity will be the same as is outlined in secIon 5. 

7. ResidenIal acIviIes 

Our school will not charge for: 

• educaIon provided on any visit that takes place during school hours 

• educaIon provided on any visit that takes place outside school hours if it is part of the 
NaIonal Curriculum, or part of a syllabus for a prescribed public examinaIon that the 
pupil is being prepared for at the school, or part of religious educaIon 

• supply teachers to cover for those teachers who are absent from school accompanying 
pupils on a residenIal visit 

• travel costs where the residenIal acIvity is classed as being within school hours 

• residenIal acIviIes that take place during school hours. 

Our school will charge for: 

Board and lodging 
When any visit has been organised by the school where there may be a cost for board and lodging, 
parents will be informed of this before the visit takes place. We will charge anything up to the full 
cost of board and lodging on residen5al visits, whether it is classified as taking place during school 
hours or not. The charge will not exceed the actual cost. Parents who can prove they are in receipt 



of certain benefits may be exempt from paying this cost (see secIon 10 for more guidance on 
remissions). 

Travel 
Travel charges may apply when the residenIal acIvity takes place outside of school hours. The 
amount charged will be calculated to cover the unit cost per pupil. These charges may not apply to 
those pupils enItled to remissions, but no other pupils will be charged extra to cover those costs. 

AcIviIes 
The school may charge for residenIal acIviIes that fall outside of school hours (see secIon 4). 

8. Music tuiIon within school hours 

St. Luke’s follows government legislaIon that states that all educaIon provided during school 
hours must be free; however, Individual or small group music lessons are an excepIon to this rule. 
Charges will be made by Newham Music Service and the school will pay a part of this charge. 

The school will not charge if the music tuiIon is part of the NaIonal Curriculum or public 
examinaIon syllabus being followed by the student. This includes instruments, music books and 
exam fees. 

St. Luke’s is dedicated to ensuring equal opportuni5es for all pupils including access to specialised 
music tui5on, therefore charges made for music tui5on within school hours will be remi>ed for 
pupils on Free School Meals or those deemed to be from a vulnerable situa5on not covered by 
FSM. 

There are no charges for children in care. This includes instruments, music books and exam fees. 

9. Extended services – Wraparound Care 

St. Luke’s is dedicated to providing a well-rounded and extensive educaIon for our students which 
includes a wide range of extra-curricular acIviIes (extended services). Extended services enable 
our school to provide: 

• high-quality learning opportuniIes either side of the school day 

• ways of intervening early when children are at risk of poor outcomes, e.g. by providing 
access to study support, paren5ng support or to more specialist services (such as health, 
social care or special educa5onal needs services) 

• ways of increasing pupil engagement 

• ways of improving outcomes and narrowing gaps in outcomes between different groups of 
pupils. 

For 2024-25 the wraparound care will be run by Super Star Sports. They have shared their 
Safeguarding and Insurance procedures with the school 

Breakfast Club 

Is charged at £4.50 per day and is open to children from RecepIon to Year 6 – this charge 
covers the cost of the three staff employed to run it and any resources (food etc) – club 
runs from 0730-0830 

Ader School Club 

Is charged at £11 per day & runs from 3.30-5.45 (you can have just a 1 hour opIon) and is 
open to YR-Y6 - consisIng of a mix of sports. 

The school will take an annual hire of faciliIes fee but this is not to lead to addiIonal 
charges being passed onto families 



10. Loss or damage to property and breakages 

Where school property has been wilfully or recklessly damaged by a student or parent the school 
may charge those responsible for some or all of the cost of repair or replacement. 

Where property belonging to a third party has been damaged by a pupil, and the school has been 
charged, the school may charge some or all of the cost to those responsible. 

Whether or not these charges will be made will be decided by the headteacher and dependent on 
the situaIon. 

11. Remissions and concessions 

The school will give consideraIon to the remission of charges to parents or carers who receive 
Pupil Premium Grant and where possible to those with no recourse to public funds. Parents who 
are eligible for the remission of charges will be dealt with confidenIally.  

The headteacher and chair of governors will authorise the remission of charges. 

The school may choose to subsidise part or all of the payment of some charges for certain 
acIviIes and pupils, and this will be determined by the governing body and headteacher. 

In the event of a refund being requested by a parent – the preferred method is by bank transfer as 
the school does not keep cash onsite. 

12. Voluntary contribuIons 

The Governors may ask for voluntary contribuIons to the school for general funds and/or to fund 
acIviIes that will enrich our pupils’ educaIon.  

In any case where an acIvity cannot be afforded without voluntary funding, this will be made 
clear to the parents by the school. If the acIvity is cancelled all monies paid will be returned to 
parents. There is no obligaIon for a parent or carer to make any contribuIon and the school will in 
no way pressure parents to make a contribuIon.  

13. Inability or unwillingness to pay 

St. Luke’s is commihed to ensuring fair access and treatment of all pupils, and this means ensuring 
that no child is excluded from an acIvity because the parents or carers of that child are unwilling 
or unable to pay. If there is insufficient funding for an acIvity, then it will be cancelled.  

The idenIty of the child or parents of the child who did not want to make the payment, or could 
not make the payment, will not be disclosed under any circumstances. 

 

Signed by:  

    The chair of governors  Date: .................................. 

    Headteacher   Date: .................................. 
 
    School office manager            Date: .................................. 

 

This policy will be reviewed by Gov. body commi>ee June 2024


